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DeMolay Needs You!

You already know about DeMolay. We need your help. We need you to 
become a registered advisor.

Why a *registered* advisor? Because our advisors are trained. Our advisors 
know best practices. Our advisors protect our youth members. Our advisors 
are protected. Our advisors represent the best in serving youth.

How can you serve? We need local chapter advisors, and we need advisors to 
serve regionally and state-wide. We need chapter advisory council chairs to 
program directors to volunteer drivers to chaperones. We need you.
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Who Can Volunteer?

We need adults of good character, age 21 and up, who can set a good 
example for our youth members.
• Advisors must pass the background check required by DeMolay 

International and by Pennsylvania law.
• We would like to hear from:

o Parents, guardians, grandparents, and caregivers of youth members;
o Senior DeMolays;
o Master Masons and members of Masonic appendant bodies including women's 

masonic organizations;
o Lodge and other organizations’ representatives to the Pennsylvania Masonic Youth 

Foundation, liaisons to the local DeMolay chapter, and members of similar youth 
service committees; and

o Other adults interested in youth leadership and development.

• Please help spread the word!
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Where Can You Volunteer?

Advisors are needed by local chapters. The chapters are located across 
the state. Click on the Pennsylvania DeMolay webpage for a list of 
DeMolay chapters. Chapters need advisors to work directly with youth, 
to serve on the advisory council, to chaperone activities, to drive 
members to events, to help with fundraising, and even to help with 
snacks and meals at meetings.

Advisors are needed by the jurisdiction of Pennsylvania. Do you have a 
skill or talent that can support our programs? Check out the programs 
listed on the bottom half of the Pennsylvania DeMolay Leadership 
webpage. Each program needs committee members to help.
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Step by Step: Becoming an Advisor

Talk to the local chapter advisory council chair or chapter advisor. They can 
fill you in on the chapter’s needs, when and where the chapter meets, and 
answer any questions you have about the chapter.

If there is no chapter in your community, and for the jurisdictional level, talk 
to your regional Deputy Executive Officer as listed on the Pennsylvania 
DeMolay leadership webpage to discuss how and where you might become 
involved.

For other questions if you get lost in this process, or if you lose your eScribe 
password, contact Executive Secretary David W. Berry. More on eScribe 
coming in the next couple of slides!
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Step 1

Complete the advisor application on DeMolay eScribe at 
http://escribe.demolay.org/signup-advisor.

If you are a Senior DeMolay, former Advisor, or an Honorary Legion of 
Honor recipient you likely already have a profile on eScribe. If you do 
not know your password, contact Dave Berry.

DO NOT pay the membership fee at any point in the online application 
process! The Pennsylvania DeMolay office will review the application 
and coordinate that.
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Jurisdiction –
Pennsylvania Chapter-

Select 1 
Chapter or If 
new chapter 
select PA at 

Large 

New Advisor Application
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Your email
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Step 1 
DI Background 
Screening 
Process
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Step 2

From eScribe, complete the background check application. This is 
required by DeMolay International. Part of this process includes 
attaching the SambaSafety PA Driver’s Form. Again, DO NOT submit 
payment for this. The Pennsylvania DeMolay Executive Officer will 
approve the application and the office will submit payment.

The SambaSafety form is found at PA_DL503_07-01-19-1-1.pdf 
(sambasafety.com). Use SambaSafety Account Number S1537.
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Instructions for Mike

• Print SAMBA

• SIGN 

• SCAN SAMBA form and save to your computer

• Upload the signed form 
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Sign on line



Acknowledge and Authorization
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Another Acknowledge and Auth ( w ssn) 

• Click Continue or submit
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Thankyou for your submission
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Step 3

Obtain your Pennsylvania State Police Criminal History Clearance. This 
is required by state law and is free for volunteers. Go to PA State Police 
Criminal Background Check. If there is no record or discrepancies, you 
will likely receive an immediate response with a link to a pdf file of your 
clearance document. If there are any comments or discrepancies, you 
will receive a document in the mail and the Executive Officer will 
evaluate it.

If you have already completed this for another organization within the 
past five years you may submit a copy of that clearance document.
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Step 4

Obtain your Child Abuse Clearance from the Pennsylvania Department 
of Human Services. This is required by state law and is free for 
volunteers. Go to PA Child Abuse History Clearance. You will need the 
addresses where you lived and the people you lived with since 1975. If 
you have previously completed this process for another clearance, your 
background data will be saved in your profile. 

If you have already completed this for another organization within the 
past five years you may submit a copy of that clearance document.
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If this is your first
time –
You will create
your own
Keystone ID ( or
User ID )

Complete the
remainder of the 
required fields

Hit “finish”



Step 5

Fingerprinting. NOTE: This is NOT required if you have resided in 
Pennsylvania continuously for the past 10 years. This will require you to 
visit a fingerprinting center and will cost $22.60.

Go to IdentoGO

Use the Service Code 1KG6ZJ

Click on Schedule or Manage Appointment.

Complete all the questions.

You will need to take documents to the fingerprinting appointment 
such as a drivers license or passport.
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Step 6

Complete and sign the Disclosure Statement Application for Volunteers 
found at DISCLOSURE STATEMENT (pa.gov).
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Step 7

Once you have submitted your application on eScribe, email Executive 
Secretary Dave Berry. DWBERRY@pademolay.net

Attach your documents:

• Pennsylvania State Police Background Check

• Child Abuse Clearance

• Fingerprint results (if required)

• SambaSafety PA Driver’s Form

• Completed and signed volunteer disclosure form
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Step 8

Once all your documentation is submitted, the Executive Officer will 
review and approve them, and Pennsylvania DeMolay will submit 
payment to DeMolay International.

DeMolay International will notify you that you may begin online advisor 
training.

• Log into https://escribe.demolay.org/;

• Hover the cursor over Education; and

• Click on Advisor Training and complete the modules.
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Step 9

Attend one of the Pennsylvania DeMolay specific advisor training 
programs at one of the state-wide or regional events.

These are two-hour programs where you will learn about Pennsylvania 
DeMolay programs and opportunities for advisors. They are typically 
offered at events such as the DeMolay weekend events at the Masonic 
Conference Center Patton Campus in Elizabethtown and others as 
announced.
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Step 10

Have fun!
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